CHECK ACCEPTANCE

POLICY

The following criteria and procedures must be used for all check acceptance:

1. Full name (including middle name), complete address and telephone number must be bank imprinted on the check.

2. Check must have identification number (drivers license or state identification) and telephone number either printed or written on it.

3. Check must be filled out in its entirety by the check writer; accept only first party payer checks.

4. Check writer must be the person whose name is imprinted on the check.

5. Check must be drawn on a bank within close proximity to the City of Lakeville.

6. Accept only a valid Minnesota Driver’s License or valid photo Minnesota Identification Card as identification for check acceptance.

7. Assure that the photo and signature on the identification match that of the check writer.

8. Checks may be written for a maximum of $10.00 over the amount if they meet all check acceptance criteria.

9. Handwritten amount on check must match numerical amount, and both must be legible.

DO NOT ACCEPT:

1. A check from anyone who is in the NSF database.

2. Second party or payroll checks.

3. Counter or starter checks.

4. Out-of-town or out-of-state checks.  This includes the location of the bank on which the check is drawn.

5. Checks under #1500.

6. Any check that does not meet all Lakeville Liquors check cashing criteria.

CHECK ACCEPTANCE DIAGRAM:

All checks must have the following diagram on the upper portion of the check with information completed as follows:


                                           P/S       Store #






    DOB      Clerk Initials

KEY:  
Upper left hand corner -- States that you have witnessed photo & signature

Upper right hand corner – Store Number

Lower left hand corner – Date of Birth

Lower right hand corner – Sales Clerk Initials

All of the above information must be included on a check in order for the City of Lakeville to submit an insufficient fund check to the court system for prosecution. 

Remember:  A check is only a piece of paper, it is not cash and there are no guarantees.  You do not have the obligation to accept a check if it does not meet set criteria.  If a check does not meet criteria, offer them the services of credit card acceptance or an ATM.

